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1. What is a computer laboratory?

2. Give two rules of a computer laboratory.

3. Outline four steps taken to put on Microsoft word.

4. What is a desk top?

5. Mention two elements of a desk top.

6. Draw a diagram of a keyboard in the space provided below and name four
special keys/ buttons correctly.



7. Draw a table of four columns and four rows and put in information of your
choice.

8 How do we call the place where you always save your work?

9. List down four steps taken to switch on a computer.

10. How many parts make up a computer system?




